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Reading 

• Definition: 

– The ability to examine words 
and absorb the information 
within 

– The cognitive process of 
understanding a written 
linguistic message 

– To examine and grasp the 
meaning of written or printed 
characters, words or sentences. 



Main Process of Reading 

1. Examination 
– Identify and recognize 

information 

2. Comprehension 
– Understand the 

message 

3. Storage 
– Store your knowledge 

in your memory 

4. Recall 
– Retrieve your 

knowledge 



Speed Reading 

• Speed reading is a collection 
of reading methods which 
attempt to increase rates of 
reading without greatly 
reducing comprehension or 
retention  



Essential Skill 

• Speed reading helps you read 
and understand text more 
quickly.  
 

• It is an essential skill in any 
environment where you have 
to understand a large amount 
of information quickly  



Common Reading Mistakes 

1. Reading with no specific purpose 
(traditional reader) 

2. Reading word-by-word  
3. Slow recognition, slow response to the 

material 
4. Faulty eye movements (horizontally 

rather than vertically and diagonally) 
5. Vocalization  (pronouce words) 
6. Regression (re-reading) 
7. False belief that slow reading leads to 

better comprehension. 
8. Poor evaluation (some parts are 

important, others are NOT) 
9. Lack of concentration  
10. Lack of vocabulary 

 



Improving Reading Speed 

• Everyone can double their speed 
of reading while maintaining 

equal or even higher 
comprehension 



Mistake: Reading with No Specific 
Purpose (Traditional Reader) 

• Slow readers read with no specific purpose in mind 

• Correction: 

– A dynamic reader has a clear specific purpose of 
reading even before he/ she starts to read the 
material 

– A dynamic reader is one who asks and able to 
prove the answer to these question: 

• “What is my purpose in reading this material?”  

• “What do I know about the subject I will read about?  

• What questions do I want answered? 

– A dynamic reader identify and read the material 
he/ she believes will be most beneficial to him/ 
her and discard the material that will provide no 
benefit 



Reading Purpose, Intensity, and 
Comprehension 

• Reading purposes: 

1. Reading for pleasure 

2. Searching for a fact 

3. Reading for background 

4. Reading for a Test 

5. Reading for understanding 

6. Reading to write or present 

7. Reading for decision making 

8. Reading for mastery 

• Different purposes will require different approaches. Reading for 
pleasure requires the least attention, time and intensity. Reading for 
mastery  requires the most attention, time and intensity. 

• As you go up the scale to mastery, for comprehension additional tools 
like note taking, mind-mapping and re-writing will be needed. 

 

 



Mistake: Reading Word-by-Word  

• Myth: if you spend more time on individual words, 
comprehension will increase 

• Correction: 
– Read groups of words (cluster, chunk, block) rather than single 

words 

– See three or four words at a time, do not stop but move 
constantly feeding your mind with information 

– Improve your skill to read two or three lines at a time 

– Your vision should not focus to a small spot but to the big picture 

Window Size  Sentence Reading Rate 

3 letters An experimxxx xxx xxxxxxxxx xx 207 wpm 

9 letters An experiment wax xxxxxxxxx xx 308 wpm 

15 letters An experiment was condxxxxx xx 340 wpm 



Mistake: Faulty Eye Movements 
(Narrow Eye Span, Horizontally) 

 

• Correction: 
– Widen your eye span as much horizontally as 

you can with ample distance from eye to the 
material 

– Read vertically (top-bottom movement) and 
diagonally (zigzag) downward 

– To ease eye movement, use your hand as a 
pointer with middle finger or forefinger as 
the leader, move it lightly down over the text 

• Slow reader reads 
horizontally too close 
to the material with 
narrow eye span 



Mistake: Regression 

• Rereading words and 
phrases is a habit that 
will slow your reading 
speed down to a snail's 
pace 

• Correction: 

– Concentrate your brain, 
do not let your mind to 
wander  

 



Mistake: Lack of Concentration 

• No matter how high your IQ 
is, you get nothing at the end 
of your reading if you lack of 
concentration 

• Correction: 
– Focus your brain! Use your 

brain to find to what you are 
looking for 

– Do not let your brain wander 
to engange in  unrelated items  

– Concentration increases your 
speed of reading 



Mistake: Poor Evaluation 

• Correction: 

– Evaluation is essential in each 
steps of reading: before, during, 
and after the reading 

– Evaluate which aspects are 
important and which are 
unimportant 

– Do not try to remember 
everything, rather try to 
remember selectively 



Mistake: Lack of Vocabulary 

• Slow reader stops reading when finding an 
unfamilar word and hits up the dictionary 
instantly 

• Correction: 

– Continue reading, skim the unfamiliar word. 
You skip it or your should have a more 
instinctive understanding of what the new word 
mean by relating it to the context in which you 
came across it.  

– You have to get the big picture, the main idea, 
not the meaning of a single unfamiliar word   

– Learn word construction: common prefixes, 
suffixes, relate verb, noun, adjective, adverb 

– Try to make a list of words that are commonly 
used in your area of interest . Familiarizing with 
these words will make it easier to read faster. 



Techniques Used in Efficient Reading 

• Preview: 

1. Skim 

2. Scan 

• Read 



Skimming 

• Skim is reading quickly to identify 
the main ideas of a text 

• You also skim to see if an article 
may be of your need or interest  

• What to skim through: 
– Title, subtitles, subheading, first and 

last paragrah, and illustrations 

– Table of contents, abstract 

– Graphs, tables, and charts 

• Then you can omit reading certain 
chapters that you feel are not very 
useful 



Scanning 
• Scanning is very similar to 

skimming but is the technique 
you use when you are looking for 
a specific word or number 
(“Menyapu dan merunut” dengan 
cepat untuk mencari informasi 
tertentu dengan cepat)  

• Skim  Scan  Skim  Scan 

• What to can: 

– Look up keywords that will 

answer your question 

– Move your eyes quickly down the 
page seeking those specific words 
and phrases 

 



Steps in Efficient Reading 

• Reading: 

1. Before the reading 

2. During the reading 

3. After the reading 

 



Before The Reading 

• The questions that you must ask: 

– What is my purpose in reading this material? 
• Think about why you want to read a book, 

magazine or a journal article. Is it to do with your 
work? Do you wish to obtain some information that 
will help with your work?  

– What do I know about the subject I will read 
about? 
• Allows you to build upon your existing knowledge 

base of the subject. You will tap the existing 
information and link the new information to it.  

– What questions do I want answered? 
• Are there any specific questions you think this 

reading will answer. If so, what are they? Make a 
mental note of each of the questions that you have.  



During Reading 

• The questions that you must ask: 
– What is the topic being discussed now? 

• Understand the main idea of the current passage, and 
how it relates to what came earlier 

– What is the organization of the material? 
• Chronological, comparison, cause/effect, general to 

particular (deductive), particular to general (inductive), 
most important first, least important first etc.  

• Recognizing organization will help speed your reading 
and mprove comprehension 

– What information is necessary? 
• Skim and determine if it is important to your purpose. 

If not, you could skip or skim the paragraph and not 
lose any important information. 

– What topic is coming next? 
• Allows you to form stronger links in memory to 

material that you have already read, and to knowledge 
that you already possess 



After The Reading 

• The questions that you must ask: 

– Did the reading supply the answers 
to my questions? 
• Did the reading answer your questions? 

If not, what was missing?  

– How can I improve my judgment of 
reading material and choose the one 
best for me? 
• Allows you to select better material to 

answer your questions in the future 



Increasing Your Comprehension 

1. Read 
– Use the techniques of dynamic reading to 

determine what material you wish to read 
– Answer the questions that were asked  

2. Summarize 
– Summarize the material in your mind  

3. Question 
– Formulate questions regarding the material 

and try to answer them.  
– Use your mental summary for the answers.  

4. Review 
– “Have I understood what I have read?” 



Final Words 
• The key to the right speed reading 

technique is to determine what kind of 
information you need to know before, 
during, and after you read your material  

• Devote time for reading and do this 
everyday 

• Don’t simply start reading more rapidly – 
this won’t improve your basic reading 
habits. In fact, it will result in lowered 
comprehension  

• Instead, practice your speed reading skill 
with gradual pace, increasing level by 
level of speed 


